 
Adviser Information Form

Please fill out the items as completely as possible by typing in the fields provided. When you are done, save as “yourname info.doc.” Please email this form as an attachment to steven@theyearbookconnection.com or you may print a hard copy and mail to The Yearbook Connection, 8601 SW 103rd Avenue Gainesville, FL 32608. We’re looking forward to seeing you and your staff soon!


*We want to know about YOU

	First name: 
	Last name:

	Address:
	City/State:
	Zip:

	Cell phone:
	Home Phone

	Email:

	Spouse/significant other/ kids:




*We want to know about your SCHOOL

	School:
	Job Number:

	Address:
	City/State: 
	Zip:

	Phone:
	Yearbook office phone:

	Principal:
	Assistant Principal:

	Bookkeeper:
	School start/end times:




*We want to know about your STAFF

	Editor(s):

	Editor email:
	Editor phone: 

	Class/club meeting days and times:

	Planning period:
	Best time to contact

	Bookkeeper:
	School start/end times:








*We want to know IMPORTANT DATES

	Picture day:
	Retake day:

	Open house:
	Homecoming:

	Spring break:
	Winter break:

	Last day of school:
	Seniors’ last day:




*We want to know your GOALS

	Ad sales/book sales goals:

	Ad prices: 
	1/8:
	1/4:
	1/2:
	Full page:

	Book prices

	Design goals (coverage, copy, captions): 

	Any other aspect of yearbook goals:



*Miscellaneous things about you or your staff that WE should know
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